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Hispanic Unity of Florida

Job Title: 
Preschool Lead Teacher (PLT)
Reports To: 
Preschool Director
Classification: 
      Non-Exempt, Full-Time Employee 

Salary Range: 
$2,560 - $2,880 per month
Date Released: 
May 2017
NOTE: Spanish is NOT required
Summary: 

The PLT is responsible for providing a nurturing and safe learning environment for young children (3 to 5 year olds).  The PLT is also responsible for collaborating with other staff members and parents in order to create a learning environment fosters self-confidence, acceptance, and active learning.  The position has one direct report.
Essential Duties:

· Form and maintains nurturing relationships with children

· Incorporate the children’s culture into the classroom environment and curriculum

· Create interesting learning centers that promote active learning
· Engage children in literacy activities and conversations throughout the day

· Conduct weekly team planning sessions with Teacher Assistant in order to plan and prepare lessons according to program objectives and themes

· Plan and facilitate gross motor activities (other than the use of playground equipment)

· Plan and facilitate Parent and Child Together Time sessions or Family Events.
· Plan activities that accommodates the different ways individual children learn

· Incorporate lessons into the curriculum that addresses the individual challenges of the children in the classroom

· Be prepared for the day’s activities and transitions between activities

· Establish strategies to work with children of differing temperaments/behaviors

· Use teaching strategies that Reinforce positive behaviors, 
· Maintain Communication Logs for each family

· Organizes responsibilities among teachers in the classroom equally

· Collaborate and interact effectively with parents and staff members

· Conduct Parent-Teacher conferences to keep parents informed of their child’s progress

· Conduct ongoing assessments of children and track progress

· Maintain a portfolio for each child which reflects each child’s progress in the different developmental areas

· Regularly records progress of children through written observations, photographs and student work

· Refer children to appropriate agencies for further testing as necessary

· Keep confidentiality of all client records

· Report accidents and incidents to administration

· Ensure the safety and security of children and staff by following health and safety procedures

· Conduct evacuation drills once a month and ensure that all adults are familiar with the use of fire extinguishers 

· Retain an accurate count of the children at all times

· Assist Program Director in completing required reports by providing information in a timely manner. 
· Engage in professional development activities (at least one per quarter).

· Participate in outreach events to recruit new clients

· Attend scheduled staff meetings and required trainings

· Caring for children can be physically demanding. The Preschool Lead Teacher may be lifting and carrying children and equipment, and may spend time sitting on the floor or child sized furniture.

· Be responsible for ensuring that any physical facility issues are reported to the Director and/or maintenance immediately.

· Be on time for work, dressed appropriately in assigned HUF’s Preschool Staff uniform.
· Perform related duties as needed 

Job Requirements:

The ideal candidate must hold a four-year degree in Early Childhood Education and have at least two year of preschool teaching experience.    The candidate must have 45 hours of Child Care Licensing training course and be fluent in English (written and spoken). The candidate must possess strong communication, organizational and problem solving skills and have the ability to collaborate with others.

Hispanic Unity of Florida is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act, the employer will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective and current employees to discuss potential accommodations with the employer.

I have read my job description and understanding my responsibilities.

Employees Signature___________________________ Date: ______________

Supervisor’s Signature__________________________ Date: ______________

Title: ________________________________________

“This job description is not an employment agreement or contract.   Management has the exclusive right to alter this job description at any time with out notice”.

Updated: May 2017
Yonela Carusi
Preschool Director/Senior Program Manager
